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I. Purpose

A. The purpose of this order is to establish procedures and guidelines for the deployment, use, 
training, care, record keeping, and management of the Cobleskill Police Department's canine 
and handler.

II. Policy

A. It shall be the policy of the Cobleskill Police Department to deploy and maintain a properly 
trained and DCJS-certified canine team (defined as canine and handler) for use in general 
patrol activities, tracking, narcotics detection, apprehension, and community relations in 
order to deliver professional and specialized police services to the community.

III. Selection of Handler

A. The canine handler will be selected from existing full-time personnel within the department 
that have been appointed from a competitive civil service eligible list, have satisfactorily 
completed their probationary term, and have completed all training requirements to be a 
permanent, NYS DCJS BMP certified police officer.

B. All personnel wishing to be considered for the canine handler position will submit their intent
to be considered for the position in writing or via email to the Chief of Police.

C. All eligible personnel who submit their intent to be considered for the canine handler position
will be granted an interview with the Chief of Police and any other command staff as 
designated by the Chief of Police.
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D. After interviewing all eligible candidates, the Chief of Police will make a final selection for 
the canine handler position from the pool of interviewed candidates, based upon review and 
evaluation of each interviewed candidate including such factors as, but not limited to: 
interview performance; past and present general work performance; self-generated activity; 
any past/present disciplinary and/or counseling actions; ability to accept direction; maturity; 
professionalism; longevity (the realistic time commitment that the candidate is willing and 
able to give to the canine program to maintain its consistency over a 7-10 year expected work
life of the canine); overall law enforcement experience (with the Cobleskill Police 
Department as well as other law enforcement agencies); expected and realistic response time 
from the candidate’s residence for off-duty call-ins; seniority within the Cobleskill Police 
Department; and supervisory recommendations.

E. The Chief of Police's selection for the position of canine handler will be final. The canine 
handler position is NOT a civil service position/classification, but rather it is a special 
assignment due to the high level of training required for the position.

IV. Training

A. The canine team will complete ALL necessary and required training in order to maintain 
proficiency as a team in patrol work, narcotics detection, tracking, and article/area search.

B. The canine team will complete ALL necessary and required training in order to obtain initial 
NYS DCJS certification as a team in patrol work, narcotics detection, tracking, and 
article/area search.

C. The canine team will complete ALL necessary and required training in order to continuously 
maintain initial and any subsequent NYS DCJS certification as a team in patrol work, 
narcotics detection, tracking, and article/area search.

D. The canine handler will keep records of ALL training completed on the prescribed Cobleskill 
Police Department and NYS DCJS forms. The records will be made available to the Chief of 
Police upon request.
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E. The canine team will be afforded a minimum of 8 hours per month per certification of regular
duty time for training purposes.

1. The handler shall coordinate with the scheduling supervisor to determine when said hours
of training will be scheduled to be attended by the canine team for each month. 

a. Said monthly training schedule will be flexible due to the status of the handler as a 
Floating Officer per the Collective Bargaining Agreement between the Cobleskill 
Police Benevolent Association and the Village of Cobleskill and may be modified as 
required due to staffing requirements.

b. Should any scheduled training be canceled or rescheduled by training staff, the 
handler shall notify the scheduling supervisor immediately upon learning of such 
cancellation or rescheduling of said training in order to allow the scheduling 
supervisor to modify the handler’s schedule, if necessary, to best meet the staffing 
needs of the department.

F. The Cobleskill Police Department encourages training for all members, and as such, the 
canine team will be afforded other training opportunities as available and deemed necessary 
depending upon department resources, manpower, and needs at the time such training(s) may 
arise.

G. The Cobleskill Police Department may apply for, and, if granted, maintain the applicable and 
required licensure from the US Drug Enforcement Agency and NYS Department of Health in
order to engage in controlled substance possession and activities exclusively related to the on-
going training needs of the canine team.

V. Administration of the Canine Program

A. The Chief of Police will be the administrator of the canine program and may delegate any and
all day-to-day duties and responsibilities related to the administration of the canine program 
to the canine handler at any time.

B. Any canine used in the canine unit will be the property of the Village of Cobleskill. At the 
end of the canine's career, or in the event of the canine sustaining any injury or illness that 
prevents the canine's return to duty, the Village of Cobleskill will first offer ownership of the 
canine to it's handler at no charge to the handler.
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C. If the canine handler is no longer able to complete the duties of canine handler due to 
voluntary withdrawal from the canine program, involuntary removal from the canine 
program, separation from service due to retirement, resignation, or termination, etc., and the 
canine still has remaining “work life,” then a new canine handler will be selected and the 
canine will be re-assigned to the new canine handler.

1. Should a canine handler no longer be designated as such as described above, all 
equipment and supplies related to the canine program that are in the possession/control of
said handler shall be immediately returned to the Police Department, or, if immediate 
return of said item(s) is impractical or impossible, said handler shall be responsible for 
and shall exercise all due care for any said item(s) still in his/her possession until such 
time as the item(s) can be returned to the Police Department or turned over to a new 
canine handler as soon as is practicable but without any unnecessary delay.

D. The Village of Cobleskill will be responsible for all veterinary/medical costs associated with 
the care and treatment of the canine when it is in active service. Once the canine is retired 
from service and no longer owned by the Village of Cobleskill, all financial obligations of the
Village to provide care of any kind to the canine shall cease and shall then become the 
responsibility of the handler/other party.

VI. Deployment of the Canine

A. Routine Patrol Operations

1. During routine patrol, the canine handler will have discretion to use the canine at all 
times and in all situations that the canine team is trained/certified for.

2. The shift supervisor (Sergeant, Liuetenant, or Chief of Police), if one is working, will 
also have discretion to direct the canine team in their activities during a shift.

3. During routine patrol operations, the goal of the Cobleskill Police Department is to get 
the most effective use of the canine team to deter, detect, and apprehend suspect(s) with 
controlled substances, and to locate missing/fleeing persons.

B. Search Warrants

1. When executing search warrants for controlled substances, the canine team will be 
deployed each time a search warrant is executed (depending on availability of the team).

2. The canine team will only be deployed for search warrants once it is safe for the team to 
do so (i.e., initial entry has been made, the scene is clear/safe, and any suspects have been
secured).
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C. Building/Area Searches

1. The canine team will be deployed for building and/or area searches as needed.

2. The canine team will be deployed for building and/or area searches only if the safety of 
the canine is not in jeopardy (e.g., a subject with a known weapon would preclude 
deployment).

3. When doing a building/area search where a suspect may be present, the canine will be 
equipped with a ballistic/stab resistant vest whenever practical.

D. Apprehensions

1. The canine may be used for apprehensions for all misdemeanor and felony crimes.

2. The use of the canine for an apprehension is considered a use of force, and the use of the 
canine for an apprehension will be governed by all laws, rules, regulations, and 
department policy regarding the use of force.

3. A “Subject Control Report” shall be completed each time a canine is used for an 
apprehension.

E. Tracking

1. The canine team may be used for tracking related to any missing person(s) or suspect(s).

2. The canine handler will ensure that the track is conducted in a manner keeping the safety 
of the canine in consideration at all times.

F. Community Presentations

1. The canine team can be a very effective community engagement tool. The canine team 
can be used for community presentations at schools, organizations, businesses, and 
special events as a tool not only to educate the public about the canine program but also 
to build and enhance the Cobleskill Police Department's relationships with the 
community.

2. All requests for public presentations will be submitted in writing to the Chief of Police.

3. If the Chief of Police approves the request, the Chief of Police will then coordinate the 
scheduling and logistics of the presentation with the canine handler, and may assign 
additional personnel as needed/necessary.
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VII. Responsibilities of Canine Handler

A. On-Duty Responsibilities

1. Deploy canine team in a manner consistent with training, applicable federal, state, and 
local laws, as well as department policy to ensure proper legal actions are taken while 
considering the safety of the canine team at all times.

2. Complete and maintain records of all training, deployments, use of force incidents, and 
all veterinary care.

a. The Canine Handler will complete a K-9 Utilization Report for each deployment of 
the canine regardless of the nature of the deployment.

3. Inspection, care, and maintenance of all canine unit equipment, and notification to the 
Chief of Police regarding any deficiencies observed in the equipment so that 
repair/replacement can be completed.

4. Care of the canine, including routine care (feeding, grooming, medical care when needed)
as well as emergency care (canine first aid kit provided).

5. The handler will be required to maintain safe and secure supervision and control of the 
canine at all times when on-duty.

B. Off-Duty Responsibilities

1. Including but not limited to any and all care related to the upkeep and maintenance of the 
canine (feeding, grooming, exercise, housing, any veterinary care needs).

2. The handler will be provided with all equipment necessary for the housing and care of the
canine by the Village of Cobleskill including a kennel, crate, food, and grooming 
supplies.

3. The handler will be compensated for all off-duty care as per the current Collective 
Bargaining Agreement in effect between the Cobleskill Police Benevolent Association 
and the Village of Cobleskill.

4. The handler will be required to maintain safe and secure supervision and control of the 
canine at all times when off-duty, including limiting unauthorized person(s) from contact 
with the canine.

5. The handler will immediately notify the Chief of Police of any injury/illness to, or 
elopement of, the canine at any time.

6. The handler shall not use the canine nor any departmental equipment for personal gain of 
any nature whatsoever (e.g., breeding/studding, use in private/personal business, etc.)
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7. The handler is subject to call-in at any time.

VIII. Responsibilities of All Cobleskill Police Department Members When Canine Is In Service/
On-Duty

A. Cobleskill Police Department members shall obey the direction of the canine handler at all 
times when the canine is deployed for any reason.

B. Cobleskill Police Department members shall not engage in horseplay around the canine at 
any time.

C. Cobleskill Police Department members shall not feed the canine without authorization from 
the canine handler.

D. When the canine is being deployed, the canine handler will have authority to decide if, when, 
and how the canine is deployed. If there is a conflict between the handler and a supervisor 
over any of these factors, the Chief of Police shall be contacted to resolve the dispute prior to 
any canine action being taken. If the Chief of Police is unavailable, then the handler’s 
decision will be final, subject to later review during meeting with Chief of Police, the 
handler, and the supervisor.

IX. Storage and Maintenance of Narcotic Training Aids (If Applicable)

A. With the approval of the Chief of Police, the canine handler will have access to any narcotic 
training aids acquired by the department as permitted by its NYS Department of Health and 
US Drug Enforcement Agency licenses for the sole and exclusive use of training.

B. The Cobleskill Police Department will maintain any narcotic training aids supplied by US 
Drug Enforcement Agency and/or any other approved supplier(s) in a double-keyed lock-box 
mounted to the wall inside of the secure evidence room of Cobleskill Police Department. The 
handler will keep one (1) key and the Chief of Police or his/her designee will keep one (1) 
key.

C. The canine handler will maintain a written log of each and every time the training aids are 
signed in and out of the lock-box/evidence room.

D. The canine handler will not allow any other person or persons to have access to the narcotic 
training aids at any time.

E. An inventory will be conducted of the contents of narcotic training aids supply once per 
month by the handler and the Chief of Police. A written inventory report will then be filed 
with the Chief of Police.
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F. At no time will any narcotic training aids be kept overnight by the handler, unless attending a 
training event/seminar/conference that is out of the area at which overnight stay is required. If
such a situation arises, it will require the prior written permission of the Chief of Police.

X. Assistance to Outside Agencies

A. The Cobleskill Police Department will make every reasonable effort to assist outside agencies
with the specialized services of the canine team upon their request. It shall be the practice of 
the Cobleskill Police Department to provide such assistance whenever possible/practical.

1. All requests from an outside agency for Cobleskill Police Department canine team 
assistance shall be approved by a supervisor prior to said assistance being provided.

2. If a request for canine team assistance comes from another agency when the canine team 
is on-duty, the canine handler will determine if the request falls within the training and 
abilities of the canine team, and, with the approval of a supervisor, render such assistance
as needed, as long as current shift staffing at the time of request is sufficient so that there 
is no lack of police coverage in the Village of Cobleskill.

3. If a request for canine team assistance comes from another agency when the canine team 
is off-duty,  the on-duty supervisor will be contacted for a determination if the canine 
team will be called in for the assistance.

a. If there is no supervisor on-duty, an off-duty supervisor will be contacted for call-in 
approval.
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XI. Designated Canine Patrol Vehicle

A. The Cobleskill Police Department will equip and maintain a designated canine patrol vehicle 
suitable for use by the canine team with primary consideration given to the safety and 
security of the canine.

1. Said designated canine patrol vehicle shall be equipped with all necessary equipment and 
supplies needed for the transport, deployment, and care of the canine including but not 
limited to: canine transport cage/insert, climate control system with integrated 
warning/alarm system, remote door release system (“popper”), leashes/leads. harness(es),
protective equipment such as a stab-resistant canine vest, and any other equipment 
deemed necessary by the handler.

2. Said designated canine patrol vehicle shall also be equipped with a 24-hour supply of 
food and potable water for the canine. Said supply of food and water shall be regularly 
inspected and exchanged for a fresh supply by the handler on a weekly basis.

3. Any damage to or malfunction of the designated canine patrol vehicle or any other 
equipment related to the canine team shall be immediately reported to a supervisor.

4. The handler shall be responsible for routine cleaning of the interior of the designated 
canine patrol vehicle to include the front driver/passenger compartment, the canine 
cage/insert, the prisoner transport section, and the rear cargo area.

a. The handler shall not allow the above stated interior sections of the designated canine
patrol to become unduly or unnecessarily dirty or disorderly.

B. Although said designated canine patrol vehicle will be used primarily by the canine team, 
nothing shall preclude its use by other members of the Cobleskill Police Department when 
necessary or when directed to do so by a supervisor (e.g., when other vehicles are temporarily
out of service, when a violent prisoner needs to be transported, etc.).
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C. Vehicular transportation of the canine shall be restricted to the designated canine patrol 
vehicle whenever the canine team is on duty but may be permitted using the canine handler’s 
personal vehicle in certain off-duty circumstances such as commuting to/from the police 
department or for emergency/necessary veterinary visits when the use of the designated 
canine patrol vehicle is impractical or impossible.

1. If the canine handler’s personal vehicle is used to transport the canine for the types of 
circumstances stated above, the canine shall be transported in a heavy-duty impact-rated 
travel kennel/crate of a sufficient size for the canine. 

a. Said travel kennel/crate shall be purchased for the canine unit by the Department and 
shall be secured inside the canine handler’s personal vehicle per the manufacturer’s 
recommendations and/or instructions and shall be utilized whenever the canine is 
being transported in the handler’s personal vehicle.

b. The duty to properly secure said travel kennel/crate inside the canine handler’s 
personal vehicle and the regular inspection and verification of same shall be the sole 
responsibility of the canine handler, and any failure to do so shall be grounds for 
disciplinary action.

 

Attachments on File at the Cobleskill Police Department: 

1. Canine Training Record Article Search

2. Canine Training Record Building/Area Search

3. Canine Training Record Narcotics

4. Canine Training Record Tracking

5. Subject Control Report

6. K-9 Utilization Report
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